

COMPANY NAME HERE





Payment Voucher  




Make check payable to:  
_____________________________







Send check to:  __________________________________________________________ 


Please staple proofs of purchase to the front of this voucher (receipts, statements, invoices, etc.)

Refer to the Chart of Accounts hanging by the Assistant Treasurer’s mailbox and enter the appropriate budget account and sub-account.  Use the Memo-line entry to indicate what you purchased. Use abbreviations, as needed, to fit the space provided.
         Budget Account
               Sub-account                         

   Amount

Memo-line Entry
1     





















2     





















3     





















4     





















5     




















___________________________________      
_________
          Total:   



Signature of Purchaser


  
Date
____________________________________







Date Paid:   


Print Your Name
















Check No:  


____________________________________

Authorized Committee Signature 




____________________________________









Print Authorized Signature
