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LLIS.gov Survey Template
1. Contact Information

	Name: 

	Title: 

	Organization: 

	Email: 
	Telephone Number: 


2. Date Submitted: 
3. Event Details:
Type of Event:   FORMCHECKBOX 
 Exercise      FORMCHECKBOX 
 Real-World Incident 
Name of Event:

Date of Event:                   
4. Role Summary: Please describe your role and responsibilities during [Insert event name], including specific positions and important tasks or activities: 

5. Strengths: Please use the following to describe three strengths that you identified during [Insert event name]:
	Issue:

	Description
	

	References
	

	Recommendations
	


	Issue:

	Description
	

	References
	

	Recommendations
	


	Issue:

	Description
	

	References
	

	Recommendations
	


6. Areas for Improvement: Please use the following to describe three areas for improvement that you identified during [Insert event name]:
	Issue:

	Description
	

	References
	

	Recommendations
	


	Issue:

	Description
	

	References
	

	Recommendations
	


	Issue:

	Description
	

	References
	

	Recommendations
	


	Additional Information: To submit your completed survey to LLIS.gov, please email completed templates to Research@llis.dhs.gov.  Additional instructions about using this template are below.  You may also email LLIS.gov at Research@llis.dhs.gov if you have any questions about using this template.


LLIS.gov Survey Template Instructions

This survey has been developed to enable response personnel to submit their observations and insights concerning [Insert event name].  This review focuses on [insert information from LLIS.gov field collection plan].

Please share any insights or observations that are relevant to [insert information from LLIS.gov field collection plan] by identifying strengths and areas for improvement.  To submit completed surveys or to reach the LLIS.gov Team, please email: Research@llis.dhs.gov.  Please return completed surveys by [insert date].  You may also submit any supporting documents that would aid the LLIS.gov Team.  You may insert your responses into this document or may submit additional pages or documents.  An electronic copy of this form can be found on LLIS.gov at https://www.llis.dhs.gov/docdetails/details.do?contentID=35088.

1. Contact Information: Provide your current contact information.
2. Date Submitted: Insert the date when you completed and submitted the form to LLIS.gov.
3. Event Details: Indicate whether the Lesson Learned or Candidate Best Practice was identified during an exercise or a real-world event, such as a natural disaster, special event, or other operation.  Also, indicate the name and date of the exercise or real-world event.  For declared disasters, it is helpful to include the declaration number assigned by FEMA.
4. Role Summary: Briefly describe your role and responsibilities during [Insert event name], including specific positions and important tasks or activities.
5. Strengths: Please provide 3 strengths that you identified during [Insert event name].  Feel free to copy and paste additional templates if you wish to submit more than 3 strengths.
· Description: Include a brief discussion of what happened.  Describe any contributing factors that led to the strength/area for improvement.  Describe the positive consequences of that strength.

· References: Document your observations with references to plans, procedures, logs, and other resources.  Identify any Incident Command System, Emergency Operations Center, or Emergency Support Function elements that apply to your strengths.  
· Recommendations: Describe and analyze your observations and, if appropriate, make specific recommendations. 

6. Areas for Improvement: Please provide 3 areas for improvement that you identified during [Insert event name].  Feel free to copy and paste additional templates if you wish to submit more than 3 areas for improvement.
· Description: Include a brief discussion of what happened.  Describe any contributing factors that led to the area for improvement.  Describe the negative consequences of that area for improvement.

· References: Document your observations with references to plans, procedures, logs, and other resources.  Identify any Incident Command System, Emergency Operations Center, or Emergency Support Function elements that apply to your areas for improvement.  
· Recommendations: Describe and analyze your observations and, if appropriate, make specific recommendations.  






